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Start Screen 

 

• Create a 
design 

 

• Designs 

• Templates 

• Your orgs 
projects 

 

• Brand 

• Content 
planner 

 

• Recent 
designs 



Design Home page 

• From here 
you can 
choose one 
of the 
template 
designs 

• Or you can 
start with a 
blank page 



Tools 

• The main tools are 

• Elements 

• Uploads 

• Text 

• Photos 

• Charts 



Elements 

• Elements Include 

• Charts 

• Tables 

• Frames 

• ClipArt 

• Shapes 

• Videos 

• Sound 



Photos and Uploads 

Photos  Uploads 



Text 

• There is a vast arrange 
of effects to choose 
from  









Change colours 

• By clicking 
on the 
element it is 
highlighted 

 

 

 

 

• We can now 
choose a 
new colour 
for the circle 
By clicking 
on the 
palate 



When you click 
on the palate 
this is what you 
will see 
 
Click the block 
at the far left. 
This allows you 
to choose a new 
colour to 
replace the one 
highlighted 

You can see the ring 
around the photo is now in 
Green 



Changing Text 

Click into the section of text you 
want to change and then overtype 
with the new text 
 
You can change the colour by 
clicking the underlined A 







Starting with a blank page 1 

• Start by 
clicking on 
the palate to 
set a 
background 
colour 



• I now have a 
purple 
background 

• Now choose 
some clipart from 
the elements tab 
and drag it onto 
the background 



• Now add some 
text from the text 
tab 

• Start by dragging 
the heading onto 
the page 

• Then drag a 
subheading onto 
the page and 
input text into 
both box’s 





Examples 



Starting with a blank page 2 

• This time 
lets start by 
adding a 
photo as the 
background 
drag the 
photo onto 
the page 

• You can 
search the 
photos by 
putting 
something in 
the search 
box at the 
top 



• Now 
obviously 
text and 
logos 
wont 
stand out 
well on 
top of the 
photo 



Start at the elements tab and for 
this we want to use shapes 

If you click on the see all next 
to Shapes it will open up the 
full range of shapes that you 
can use 



• I have dragged a 
square onto the 
page and made the 
colour green using 
the colour picker 

• Now of course 
that’s fine, but you 
have just a block of 
colour which 
doesn't look good 



• Click on the 3 
dots 

• Choose 
transparency 

• Now set how 
transparent 
the block 
needs to be 

 

• This is set to 
60% you can 
now add text 
and it will be 
visible with the 
photo showing 
beneath 

 



• Once your 
design is 
finished go to 
share. 

• You will now 
have the 
option to 
download it in 
a number of 
file formats or 
post it direct 
to your social 
media 
account 



Frames 

Go to the elements tab and choose 
frames I have chosen the circle 

Now you can add your logo and it will 
appear in a white circle 
 
Just drag your graphic into the frame 



Examples 


